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Nova Southeastern University is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate’s, bachelor’s, master’s, educational
specialist, and doctoral degrees.

Policies and programs set forth in this handbook are effective through the academic year
2004-2005. Changes in the content of the Student Handbook may be made, at anytime, by the
university, division, or college administration. Adequate notice of anticipated changes will be
given to the student, whenever possible. This Student Handbook supercedes all previous handbooks,
documents, and directives where they may be in conflict. The Student Handbook is the governing
document for all program-related information. Please become familiar with the policies and proce-
dures listed within. Failure to read this handbook does not excuse students from the rules, policies,
and procedures contained in it.

The university recognizes that individual programs require different times for the completion of
academic studies leading to a degree. Therefore, the time frame is a matter within the discretion of
each academic program. All program/center catalogs, bulletins, and handbooks carry this informa-
tion. Students should refer to their individual program or center’s catalog and/or student handbook
for further information about academic programs, policies, and procedures.
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Message from the President

Nova Southeastern University is Florida’s largest independent
university based on enrollment and the 10th largest inde-
pendent institution in the United States. As president of NSU,
[ invite you to become an ambassador of this remarkable educa-
tional showcase that is entering its fifth decade.

In 1967, NSU served an entire student body of 17 from one
building. Today, we have more than 23,000 students enrolled
in 16 academic centers, with programs offered in 24 states and
many foreign countries. The university boasts more than

76,000 alumni.

The university’s sustained growth is due in large part to its
exploration of alternative strategies in educating professionals
and its commitment to excellence in academics, clinical
training, community service, and well-rounded opportunities for all students. The essence of NSU is
collaboration at all levels and with diverse partners.

As you pursue your studies at Nova Southeastern University, you are welcomed as a member of the univer-
sity community. Along with your membership to the university community comes many rights and
responsibilities. This Student Handbook outlines these rights and responsibilities, university policies
and procedures, and university resources.

We look forward to a lifelong partnership with you, our student. The entire NSU community is
dedicated to providing service and academic excellence to you as you continue on the road to
graduation and your success in the new millennium.

Ray Ferrero, Jr.
President

NSU Student Handbook 2004 1
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Overview of Nova Southeastern University

Mission Statement

Nova Southeastern University is a dynamic, not-for-profit independent institution dedicated to
providing high-quality educational programs of distinction from preschool through the professional
and doctoral levels, as well as service to the community. Nova Southeastern University prepares
students for lifelong learning and leadership roles in business and the professions. It offers academic
programs at times convenient to students, employing innovative delivery systems and rich learning
resources on campus and at distant sites. The university fosters inquiry, research, and creative profes-
sional activity, by uniting faculty and students in acquiring and applying knowledge in clinical,
community, and professional settings.

University Administrators
Ray Ferrero, Jr., ].D.—President

Frederick Lippman, R.Ph., Ed.D.—Chancellor, Health Professions Division

George L. Hanbury II, Ph.D.—Executive Vice President for Administration

[rving Rosenbaum, D.P.A.—Vice Chancellor and Provost of the Health Professions Division
Joel S. Berman, J.D.—Vice President for Legal Affairs

Ronald J. Chenail, Ph.D.—Assistant to the President for Academic Affairs

David Dawson, B.B.A.—Executive Director of University Relations

Thomas E. Dieters, M.P.A.—Executive Director of Development

Sharon D. Fredda, M.S.—Executive Director of Human Resources

W. David Heron, M.B.A., CPA—Vice President for Finance

Peggy Loewy-Wellisch, M.S.—Executive Director of Student Financial Services and Registration
John Losak, Ph.D.—Vice President for Research and Planning

Virginia McLain, M.S.—Associate Vice President for Information Technologies

Deo Nellis, Ed.D.—Executive Director of Student Educational Centers

Robert S. Oller, D.O.—CEO of NSU Health Clinics

Christopher Ott, B.S./HRM—Executive Director of Business Services

Donald E. Riggs, M.L.S., Ed.D.—Vice President for Information Services and University Librarian
John J. Santulli II, M.B.A.—Associate Vice President for Facilities Management

Brad A. Williams, Ed.D.—Dean of Student Affairs

Council of Deans
Jerome Chermak, Ed.D.—University School
Richard E. Davis, Ed.D.—Health Professions Division, College of Allied Health and Nursing

Lisa M. Deziel-Evans, Pharm.D.— (interim dean) Health Professions Division, College of Pharmacy
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Richard E. Dodge, Ph.D.—Oceanographic Center

Joseph D. Harbaugh, LL.M.—Shepard Broad Law Center

Harold E. Laubach, Ph.D.—Health Professions Division, College of Medical Sciences

Ronald E Levant, Ed.D.—Center for Psychological Studies

Edward Lieblein, Ph.D.—Graduate School of Computer and Information Sciences

David S. Loshin, O.D., Ph.D.—Health Professions Division, College of Optometry

Wendy Masi, Ph.D.—Mailman Segal Institute for Early Childhood Studies

Randolph A. Pohlman, Ph.D.—H. Wayne Huizenga School of Business and Entrepreneurship
Don Rosenblum, Ph.D.— (interim dean) Farquhar College of Arts and Sciences

Anthony ]. Silvagni, D.O., Pharm.D.—Health Professions Division, College of Osteopathic Medicine
H. Wells Singleton, Ph.D.—Fischler Graduate School of Education and Human Services
Robert Uchin, D.D.S.—Health Professions Division, College of Dental Medicine

Honggang Yang, Ph.D.—Graduate School of Humanities and Social Sciences

Centers, Colleges, and Schools

e Center for Psychological Studies, (954) 262-5750

e College of Allied Health and Nursing, (954) 262-1205

e College of Dental Medicine, (954) 262-7319

e College of Medical Sciences, (954) 262-1301

e College of Optometry, (954) 262-1402

e College of Osteopathic Medicine, (954) 262-1400

e College of Pharmacy, (954) 262-1300

e Farquhar College of Arts and Sciences, (954) 262-8000

e Fischler Graduate School of Education and Human Services, (954) 262-8600
e Graduate School of Computer and Information Sciences, (954) 262-2000

e Graduate School of Humanities and Social Sciences, (954) 262-3000

e H. Wayne Huizenga School of Business and Entrepreneurship, (954) 262-5000
e Mailman Segal Institute for Early Childhood Studies, (954) 262-6900

e Oceanographic Center, (954) 262-3600

e Shepard Broad Law Center, (954) 262-6100

e University School
— Upper School, (954) 262-4400
— Middle School, (954) 262-4444
— Lower School, (954) 262-4500
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Professional Accreditations

¢ Nova Southeastern University is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097,
Telephone number: 404-679-4501) to award associate’s, bachelor’s, master’s, educational
specialist, and doctoral degrees.

e Nova Southeastern University’s Shepard Broad Law Center is a member of the Association of
American Law Schools and is accredited by the Council of the Section of Legal Education and
Admissions to the Bar of the American Bar Association (750 North Lake Shore Drive,
Chicago, IL 60611: Telephone number: 312-988-6738).

® The College of Osteopathic Medicine is accredited by the Bureau of Professional Education of
the American Osteopathic Association and is a member of the American Association of
Colleges of Osteopathic Medicine.

® The Doctor of Pharmacy Program is accredited by the Accreditation Council on Pharmaceutical
Education, 311 West Superior Street, Suite 512, Chicago, IL 60610 (telephone number: (312)
664-3575, 800-533-3606; fax: (312) 664-4652.) The College of Pharmacy is a member of the

American Association of Colleges of Pharmacy.

® The College of Optometry is accredited by the Council on Optometric Education of the
American Optometric Association and is a member of the Association of Schools and Colleges
of Optometry.

® The Occupational Therapy Department is accredited by the Accreditation Council for
Occupational Therapy Education.

e College of Dental Medicine programs in dentistry, endodontics, orthodontics and dentofacial ortho-
pedics, periodontics, pediatric dentistry, and prosthodontics are accredited by the Commission on
Dental Accreditation. The commission is a specialized accrediting body recognized by the United
States Department of Education and can be contacted at (312) 440-4653 or at 211 East Chicago
Avenue, Chicago, IL 60611.

e The Physical Therapy Department is accredited by the Commission on Accreditation for Physical
Therapy Education of the American Physical Therapy Association.

® The Physician Assistant Department is accredited by the Commission on Accreditation of Allied
Health Education Programs.

e The clinical psychology doctoral programs of the Center for Psychological Studies are accredited by the
American Psychological Association (APA). The center also has two predoctoral internship programs.
One is accredited by the APA and a second is a member of the Association of Psychology Postdoctoral
and Internship Centers (APPIC). The APA and the Florida Department of Health have approved the

awarding of continuing education credits by the center.

e The Master of Public Health Program is accredited by the Council on Education in Public
Health (CEPH).
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® The Mailman Segal Institute for Early Childhood Studies’ preschool is accredited by the National
Association for the Education of Young Children.

e The Graduate School of Humanities and Social Sciences, Master of Science Degree Program in
Family Therapy is fully accredited by the Commission on Accreditation for Marriage and Family
Therapy Training and Education (COAMITE) of the American Association for Marriage and
Family Therapy (AAMEFT). The Ph.D. Program in Family Therapy is a candidate for accreditation
by the AAMFT.

e The Master’s Degree Program in Speech-Language Pathology, offered through the Fischler
Graduate School of Education and Human Services, is approved by the Florida Department of
Education and accredited by the Council on Academic Accreditation of the American Speech-
Language-Hearing Association (ASHA). The audiology doctorate (Au.D.) has received candidacy
status from the Council on Academic Accreditation of ASHA.

e Bachelor’s, master’s, and doctoral degrees offered in a variety of fields of business and administra-
tion by the H. Wayne Huizenga School of Business and Entrepreneurship are accredited by the
International Assembly for Collegiate Business Education. The Bachelor of Science in Professional
Management, the Master of Business Administration, and the Master of Science in Human
Resource Management are accredited by the University Council of Jamaica.

e University School of Nova Southeastern University is accredited by the Southern Association of
Colleges and Schools, by the Florida Council of Independent Schools, by the Florida Kindergarten
Council, and by the Association of Independent Schools of Florida. University School is a member
of the National Association of Independent Schools.

NSU History

Nova Southeastern University (NSU) is a not-for-profit, fully accredited, coeducational institution.
It was founded in 1964 as Nova University of Advanced Technology. In 1974, the board of trustees
changed the university’s name to Nova University. In 1994, Nova University merged with
Southeastern University of the Health Sciences to form Nova Southeastern University.

NSU is well known for innovation and quality in both traditional and distance education. The
university serves large numbers of adult students and a growing population of traditional undergrad-
uates. To date, the institution has produced more than 76,000 alumni.

Based on fall-term enrollment as a measure, Nova Southeastern University is the largest independent
institution of higher education in the Southeast with more than 23,000 students and is the 10th
largest independent institution nationally. NSU is one of 164 colleges and universities statewide and
one of 83 independent four-year institutions in Florida.

The university awards associate’s, bachelor’s, master’s, educational specialist, doctoral, and first-
professional degrees in a wide range of fields, including business, counseling, computer and
information sciences, education, medicine, dentistry, pharmacy, various health professions, law,
marine biology, psychology, and other social sciences. The university offers 21 undergraduate majors
through the Farquhar College of Arts and Sciences.

Nova Southeastern University has the only college of optometry in Florida and the only colleges of phar-
macy and dentistry in South Florida. The institution also enjoys an excellent reputation for its programs
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for families offered through the Mailman Segal Institute for Early Childhood Studies and University
School, including innovative parenting, preschool, primary, and secondary education programs.
University School of Nova Southeastern University, a fully accredited independent college preparatory
day school, enrolls students in prekindergarten through 12th grade and operates from NSU’s main campus
in Fort Lauderdale.

NSU’s programs are administered through academic centers that offer courses at campuses in Fort
Lauderdale, North Miami Beach, and Dania Beach as well as other locations throughout Florida,
across the nation, and at selected international sites. Despite the geographic diversity of sites where
classes are offered, 82 percent of the student body attends classes in Florida, and 73 percent of all
students enrolled attend classes in the tricounty area (i.e., Miami-Dade, Broward, and Palm Beach
counties). With an annual budget of approximately $322 million in 2002-2003, Nova Southeastern
University also has a significant economic impact on the surrounding community. A recent NSU
study revealed that the university and its students and employees contributed more than $731 million
to the Florida economy during fiscal year 2000-2001.

NSU Student Handbook 2004 9
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Student Life

Student Affairs

The mission of Student Affairs is to foster student success and a university community. Administered
by the Office of the Dean of Student Affairs, overseen by the dean and associate dean of student
affairs, Student Affairs provides cocurricular learning opportunities and services that are conducive
to student growth and development. It is composed of the following offices.

Office of Career Services

The Office of Career Services provides career counseling and job search assistance. The center
educates students and alumni to develop a career-life plan, from choosing a major to conducting a
job search, and from exploring career and/or graduate/professional school opportunities to securing
employment. Career counseling, resume writing, career testing and assessment, career and job search
related workshops, a career resource library, online registration, job search assistance, and campus
recruiting are available.

Office of Student Activities and Leadership Development

The Office of Student Activities and Leadership Development provides NSU students the opportu-
nity to become involved in extracurricular programs through the student government association,
student organizations, academic societies, Greek organizations, religious groups, service clubs, and
special interest groups.

Office of Residential Life and Housing

The Office of Residential Life and Housing provides students with a total educational experience by
facilitating an enjoyable campus living experience. The residence halls are living/learning centers
that provide an environment conducive to student success. Opportunities in a variety of academic,
cultural, social, leadership, and recreational activities facilitate personal development. Functions that
enhance student growth through the Office of Residential Life include an educational judicial
process, crisis intervention, mediation, and counseling referrals. The Office of Housing provides
quality facilities for students who live on campus. The office coordinates the administrative processes
of all on-campus housing including assignments, contracts, billing, facilities, and maintenance of the
five on-campus residence halls. On-campus housing consists of a traditional residence hall with
private bath facilities for undergraduate students as well as apartment housing for upper-class under-
graduate and graduate students.

Office of Recreation and Wellness

The Office of Recreation and Wellness provides programs and services that foster the education and
development of the mind, body, and spirit of the NSU community. These include intramural sports,
fitness programs, outdoor recreation trips, and instructional classes. The RecPlex facility boasts a 2,600-
square-foot swimming pool, two tennis courts, three basketball courts, cardiovascular fitness equipment,
free-weight strength-training equipment, a multipurpose recreation area, and a covered patio.

Student Union

The Student Union serves as the central location bringing the NSU community together by providing
facilities, programs, events, and services that enhance the quality of campus life. This multiuse facility
includes the Flight Deck with a dance floor, stage, TVs, booths, and reasonably priced food and bever-
ages; several meeting rooms; and a small theater for NSU students and employees.
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Office of Student Development and Special Events

The Office of Student Development and Special Events provides overall direction and support for
division-wide student development initiatives and special programs. This office also adjudicates
policy violations of the student code of conduct and updates the annual Student Handbook. Major
events sponsored by the office include Hollywood Squares, the Life 101 speaker series and the annual
Student Life Achievement Awards. Additionally, the director also serves as one of the advisers to the
Presidential Knights, a prestigious group of student leaders who accompany the NSU president by
serving as ambassadors for university-sponsored events. The Office of Volunteerism/Community
Service Outreach also falls under this area.

Campus Traditions

Homecoming

Homecoming is a reunion weekend for alumni, students, faculty members, staff members, and friends
of NSU. The social activities and athletic events organized by the Office of Student Activities and
Leadership Development, the Alumni Office, and the Department of Athletics provide opportunities
for the NSU community to celebrate shared experiences. For further information about homecoming

events, please contact (954) 262-7290.

Greek Life

The Greek life experience at NSU offers endless opportunities for students. Many successful leaders
in business, politics, education, and entertainment developed their skills in the Greek community.
Greek members come together from all walks of life with a common goal: to achieve excellence in
every aspect of life.

The opportunity for leadership development is one of the greatest assets of membership into any
Greek organization. Hands on experience as a chapter officer, committee chairperson, or active
member allows you to develop skills, which will benefit you throughout your career at NSU as well
as in your professional endeavors. Whether academic, social, or service —NSU Greek life has a
place for you.

Got Wood

The fall semester always begins in grand fashion with the annual “Got Wood” event. Apart from the
great food and entertainment, all clubs and organizations are very involved while actively promoting
their club and recruiting new members. Food, fun, and tradition fills the air as “Got Wood” kicks off
the fall semester each year.

Life 101...Personally Speaking

Nova Southeastern University’s “Life 101...Personally Speaking” series is a joint effort between the
Department of Student Affairs and the Office of Public Affairs. The series has as its goal to bring
various leaders from business, industry, entertainment, politics, and athletics to our campus to be
interviewed by a faculty member with a similar format to Inside the Actor’s Studio (Bravo Channel).
Students and staff get an upfront, personal look at the “life lessons” these various leaders have learned
throughout their career while sharing their life’s stories with our audience.
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Hollywood Squares

Sponsored by the Student Affairs staff, this annual event is a spin-off of the actual television show.
Hollywood Squares is hosted by the dean of students and the squares are made up of various
members of faculty and staff. Students are selected to play the game and compete for grand prizes
such as trips, cruises, and cash prizes worth thousands of dollars.

Student Life Achievement Awards

This annual spring semester event is put on yearly by the Student Affairs staff. This annual awards
ceremony, similar to televised award shows, honors NSU’s best in the following core values: scholar-
ship, leadership, involvement, commitment, integrity, and responsibility. The goal of this program is
to further a sense of campus community and to recognize achievements by students and staff
members. The Stueys, as the event is commonly referred, provides much deserved recognition to the
various students and faculty and staff members within the university community.

Office of Volunteerism/Community Service OQutreach

This office, which falls under the Office of Student Development and Special Events, is the one-stop
office within the university community that provides volunteer opportunities and community service
within NSU and the surrounding community. Some volunteer opportunities include the annual
“Senior Prom,” a dinner and dance with local nursing home residents in the Fort Lauderdale area;
Habitat for Humanity; soup kitchens; homeless shelters; toy and clothing drives; and an annual spring
egg hunt to benefit those in our community that are less fortunate.

Career Expo

As a founding member of the Southeast Florida Career Consortium (SFCC), the Office of Career
Services hosts the annual Career Expo every winter. The SFCC is a joint coalition of career service
professionals from several South Florida universities and gives students and alumni the opportunity
to seek intern, part-time, and full-time employment as well as to network with local, regional, and
national employers.

Major organizations attending previous Career Expos include American Express, Coca-Cola,
Enterprise Rent-A-Car, BellSouth, Rexall Sundown, Sysco, The Wackenhut Corp., the United States
State Department, the Federal Bureau of Investigation (FBI), Miami-Dade Public Schools, and more.

Human Services Job Fair

The Human Services job fair is held on campus every fall to link employers in the not-for-profit, for-
profit, government, and other employers/agencies who provide human services. This event is targeted
at psychology, counseling, family therapy, guidance, criminal justice, mediation and conflict analysis,
and related majors. Employers represented have hired NSU students for internships, part-time jobs,
and full-time jobs.

Student Union

Rosenthal Student Center is NSU'’s student union, which serves as the central location bringing the
NSU community together by providing facilities, programs, events, and services that enhance the
quality of campus life. This multiuse facility showcases a fun, pub-type environment called the Flight
Deck. Located on the second floor of the student union, The Flight Deck includes a serving bar with
a beer and wine license, a wooden dance floor, a stage, a 65-inch HDTV, seven 25-inch TVs with
movie channels and DirecTV, two dartboards, two pool tables, a ping-pong table, a foosball table,

NSU Student Handbook 2004 15



various magazines and board games, and different seating areas. Open daily until 11:00 p.m., The
Flight Deck is a popular place on campus for students to meet, greet, and eat.

The student union is host to a variety of weekly activities, student events, happy hours, and union
sports. Every Wednesday is Buck Bingo with students attempting to win NovaBucks. The
NovaBucks program encourages student involvement and participation in activities. It is an NSU
currency that can be used to purchase exclusive NSU paraphernalia, fund student trips, or pay for
snacks and beverages in The Flight Deck. The student union sports program features a bowling
league and sponsors tournaments in eight-ball and nine-ball billiards, table tennis, darts, dominoes,
spades, and a sports quiz bowl.

Rosenthal Student Center also contains NSU’s main cafeteria; two meeting rooms; the CyberCafe
with four computers; and a 53-seat movie theater with surround sound, a 100" screen, projector, DVD
player, VCR, and a PlayStation 2 game console. The Conference Services program provides facili-
ties, audio/visual equipment, and food/beverage service for student organizations and NSU personnel
to host meetings, functions, and events. The Flight Deck may be reserved on Saturday nights for
private parties. Rosenthal Student Center is also home to ARAMARK Dining Services, the NSU
Bookstore, WNSU radio station, and several NSU student affairs offices. Those include the Office of
the Associate Dean of Student Affairs, Student Development and Special Events, Student Activities
and Leadership Development, and the Student Union office.

Inexpensive food and beverages, unique services, and friendly staff help make the Rosenthal
Student Center a convenient and comfortable environment for events and services benefiting the
NSU community. For further information or reservations, please call (954) 262-7288 or view the
Web site at www.union.nova.edu.

Newspaper

The Knight serves as the official student newspaper at NSU and is an established vehicle for the trans-
mission of student reporting, opinion, and arts. All community members are invited to contribute to
the Knight. The Knight is readily available at several sites around the main campus and local commu-
nity, including the east campus. For further information, please call (954) 262-8455, or visit the Web
site at wwuw.knight-online.nova.edu.

Radio Station—WNSU

WNSU was formed in August 1990 to provide an opportunity for Nova Southeastern University
students to gain knowledge and experience in radio broadcasting. Under an agreement with the
Broward County School Board, WNSU broadcasts on 88.5 FM after 7:00 p.m. NSU Radio X focuses
on playing cutting-edge music as well as featuring specialty shows seven days a week. Radio X is a
voice in the community that introduces new music to listeners and provides local and world news,
weather reports, sports updates, and NSU news. For further information, please call (954) 262-8457.

Student Organizations

NSU students have an excellent opportunity to become involved in extracurricular programs. The
Office of Student Activities and Leadership Development encourages all students to get involved in
the university community. Involvement is one of the best ways to meet other students and faculty
and staff members, and gain valuable leadership skills. Nova Southeastern University has many
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student organizations on campus, including academic societies, fraternities, sororities, religious
groups, service clubs, and special-interest groups. Current organizations include the following:

Service:

Alpha Phi Omega (service fraternity)

Best Buddies (volunteer/community service)
Junior Gold Circle

Kappa Delta Pi (education fraternity)
Rotaract (branch of Rotary)

Educational/Informative:
Amen Always Ministries

Association of Computing Machinery
(student chapter)

Beta Beta Beta (biological honor society)
Chemical Sciences Honor Society
Fellowship of Christian Athletes

Knights of the Kitchen Table

NATURE (NSU’s Adventure Toward
Understanding and Researching Earth)

Nova Chess Club

Nova Players

NSU Martial Arts Club

NSU Vegetarian Society

Psi Chi

Student Athlete Advisory Council
Surf Club

Young Democrats

Religious:

Baha’i Unity Club

Hillel (Jewish culture organization)
Indian Student Association (ISA)

International Muslim

Association at Nova (IMAN)
Intervarsity Christian Fellowship (IVCF)
Nova Association of the Latter-day Saints

Cultural/Heritage:
Caribbean Students Association (CSA)
Circle of Excellence

Nova’s International Student Association

OASIS

PASA (Pan-African Student Association)

SALSA (Spanish and Latin
Student Association)

SASA (Social Action Social Awareness)

Pre-professional:

Alpha Kappa Psi

NSU Accounting Club (NSUAC)
NSU Finance Club

Phi Alpha Delta (legal fraternity) and
NSU Mock Trial Association

Predental Society
Premed Society

Prepharmacy Society
Psychology Club

Greek organizations:

Beta Theta Pi Fraternity
Delta Phi Epsilon Sorority
Lambda Theta Phi

Phi Sigma Sigma Sorority
Sigma Alpha Mu Fraternity
Theta Delta Chi Fraternity

Recognized groups:

Campus Entertainment Committee
Interfraternity Council (IFC)
Interorganizational Council (IOC)
National Panhellenic Conference (NPC)

Order of Omega (Greek
leadership honorary)

Resident Student Association (RSA)

Student organizations—Center
for Psychological Studies

Center for Psychological Studies
Student Government Association

Multicultural Association of
Graduate Students

Ethnic Minority Association for

Graduate Students (EMAGS)
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Student organizations—Health

Professions Division (HPD organizations listings
are divided by colleges rather than alphabetical order.)
College of Optometry (student council)
Student Government Association

National Optometry Student Association
Beta Sigma Kappa

College of Optometrists in

Vision Development

National Optometric Student Association
Student Florida Optometric Association

Student Volunteer Optometric
Services to Humanity

College of Pharmacy (student council)
American Pharmaceutical Association

Florida Society of Health Systems
Pharmacists, student chapter

National Community Pharmacists,
student chapter

Phi Delta Chi
Kappa Psi

Phi Lambda Sigma
Rho Chi

College of Osteopathic
Medicine (student council)

American College of Osteopathic Family
Physicians (ACOFP), undergraduate chapter

Association of Military Osteopathic
Physicians and Surgeons (AMOPS)

Association of Orthopedic Surgery
and Sports Medicine

Atlas Fraternity

Christian Medical and Dental Society
Emergency Medicine Society

Hispanic Osteopathic Medical Association
Journal Club

Lambda Omicron Gamma (LOG)
Neurology Club

Psi Sigma Alpha

Rural Medicine Club

Sigma Sigma Phi
Student Associate Auxiliary (SAA)

Student Association of Obstetrics
and Gynecology

Student Medical Informatics Association
Student National Medical Association
Student Osteopathic Surgical Association
Student Pediatric Association

American College of Osteopathic
Pediatricians (ACOP), student chapter

The Undergraduate American
Academy of Osteopathy

Student Dermatological Association
DOCARE

Florida Osteopathic Medical Association
(FOMA), undergraduate chapter

Jewish Association of

Medical Students (JAMS)

National Osteopathic Women’s
Physician Association (NOWDPA)

Sigma Phi (National Honorary
Osteopathic Service Fraternity)

Student Osteopathic Internal
Medicine Association (SOIMA)

American Medical Student Association

College of Allied Health and Nursing

(student council)

Student Occupational
Therapy Association

Occupational Therapy Student Government
Phi Theta Epsilon

Public Health Student Association (PHSA)
American Physical Therapy Association

The Student Assembly of the American
Physical Therapy Association

The Student Special Interest Group of the
Florida Physical Therapy Association

College of Dental Medicine
(student council)

Alpha Omega
Psi Omega
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Student organizations—H. Wayne
Huizenga School of Business
and Entrepreneurship

Alpha Kappa Psi

Graduate Business Student Association

Student organizations—
Oceanographic Center

Oceanographic Student Association

Student organizations—Graduate School of
Humanities and Social Sciences

SHSS Student Association

Student organizations—Shepard
Broad Law Center

Association of Trial Lawyers

of America (ATLA)
Black Law Students Association (BLSA)
Broadly Speaking

Criminal Law Society

Florida Association for

Women Lawyers (FAWL)

Hispanic Law Students
Association (HLSA)

International Law

Students Association (ILSA)

ILSA Jowrnal of Comparative
and International Law

Jewish Law Students Association (JLSA)
Lambda Law Society
Moot Court

National Association for

Public Interest Law (NAPIL)
Nowva Law Review

NSU Cyberlaw Society

Phi Alpha Delta

Phi Delta Phi

Student Bar Association

Each student organization is assigned a faculty or staff member to serve as an adviser and supporter.
For further information, please contact the Office of Student Activities and Leadership Development

at (954) 262-7290.

Web Space for Student Clubs and Organizations

Official student clubs or organizations sponsored by the university may create and maintain a club
Web page. A designated club member possessing the requisite computer skills must be appointed
by the club as the webmaster. The webmaster will be responsible for creating and maintaining the
club Web page with approval from the Office of Student Affairs or COM Student Services.
The webmaster can obtain a copy of the Information Provider Agreement (IPA) form online at

www.nova.edu/common-lib/policies/ipa. heml.
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Student Rights and Responsibilities

Reservation of Power

This Student Handbook is not intended to be a contract or part of a contractual agreement between
NSU and the student. The Student Handbook is available online at www.nova.edu/cwis/
studentaffairs/forms/ustudenthandbook.pdf. Changes in the content of the Student Handbook may be
made, at anytime, by the university, division, or college administration. Adequate notice of antici-
pated changes will be given to the student, whenever possible. This Student Handbook supercedes all
previous handbooks, documents, and directives where they may be in conflict. The Student Handbook
is the governing document for all program-related information. Please become familiar with the poli-
cies and procedures listed within. Failure to read this handbook does not excuse students from the
rules, policies, and procedures contained in it. Students are expected to be familiar and comply with
all the policies and procedures contained within the Student Handbook including any revisions or
modifications.

Nova Southeastern University reserves the right to amend, modify, add to, or delete its rules, poli-
cies, and procedures without notice, affecting its institutional relationship with students as deemed
necessary by the administration. Any such amendment, modification, addition, or deletion shall not
be considered a violation of the relationship between the university and the student. Such right
includes modification to academic requirements, curriculum, tuition, and/or fees when in the judg-
ment of the administration such changes are required in the exercise of its educational responsibility.

Nondiscrimination Statement

Consistent with all federal and state laws, rules, regulations, and/or local ordinances (e.g. Title VII,
Title VI, Title III, Rehab Act, ADA, Title IX), it is the policy of Nova Southeastern University not
to engage in discrimination or harassment against any persons because of race, color, religion or creed,
sex, pregnancy, national or ethnic origin, nondisqualifying disability, age, ancestry, marital status,
sexual orientation, unfavorable discharge from the military, status as a disabled veteran, or political
beliefs and to comply with all federal and state nondiscrimination, equal opportunity and affirmative
action laws, orders, and regulations.

This nondiscrimination policy applies to admissions, enrollment scholarships and loan programs,
athletics, employment, and access to and treatment in all university centers, programs, and activities.
NSU admits students of any race, color, religion or creed, sex, pregnancy, national or ethnic origin,
nondisqualifying disability, age, ancestry, marital status, sexual orientation, unfavorable discharge
from the military, status as a disabled veteran, or political beliefs and activities generally accorded or
made available to students at NSU and does not discriminate in the administration of its educational
policies, admission policies, scholarship and loan programs, and athletic and other school adminis-
tered programs.

Code of Student Conduct and Academic Responsibility

Purpose: This code seeks to promote high standards of behavior and academic integrity by setting forth
the responsibilities of students as members of the university community. Abiding by the code ensures
a climate wherein all members of the university community can exercise their rights of membership.
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Code of Student Conduct Statement

The university is a community of scholars in which the ideals of freedom of inquiry, freedom of
thought, freedom of expression, and freedom of the individual are sustained. However, the exercise
and preservation of these freedoms and rights require a respect for the rights of all in the community
to enjoy them to the same extent. It is clear that in a community of learning, willful disruption of the
educational process, destruction of property, and interference with the orderly process of the univer-
sity or with the rights of other members of the university cannot be tolerated. Students enrolling in
the university assume an obligation to conduct themselves in a manner compatible with the univer-
sity’s function as an educational institution. To fulfill its functions of imparting and gaining
knowledge, the university retains the power to maintain order within the university and to exclude
those who are disruptive to the educational process.

In support of the Code of Student Conduct, any violations of the Code of Student Conduct and
Academic Responsibility and/or university policies and procedures may result in disciplinary
action and/or criminal prosecution. Violations of academic and/or supplementary standards will
be handled through the student’s academic college, center, or school. Violations of conduct stan-
dards, supplementary standards, university policies, and/or procedures will be handled by the
Office of the Dean of Student Affairs or by the individual academic college, center, or school as
deemed appropriate.

Changes to the Code of Student Conduct and Academic Responsibility will be posted on the
Student Affairs Web site. Students are required to be familiar with the rules, policies, and Code of
Student Conduct and Academic Responsibility.

Nova Southeastern University
Statement of Student Rights and Responsibilities

Nova Southeastern University, as a community of women and men, is committed to furthering scholar-
ship, academic pursuits, and service to our society. As an institution, our purpose is to ensure all
students an equal opportunity to fulfill their intellectual potential through pursuit of the highest
standards of academic excellence.

Certain rights and obligations flow from membership in any academic community committed to such goals:
e the rights of personal and intellectual freedom, which are fundamental to the idea of a university
e scrupulous respect for the equal rights and dignity of others

e dedication to the scholarly and educational purposes of the university and participation in
promoting and ensuring the academic quality and credibility of the institution

Students are responsible for obtaining, learning, and observing the established university and
academic center policies as listed in all official publications. In addition, students must comply with
the legal and ethical standards of the institution, as well as those of Broward County, the state of
Florida, as well as any other laws, rules, and/or regulations of other jurisdictions. All members of the
community should inform the appropriate official of any violation of conduct regulations.

A. Academic Standards

The university is an academic community and expects its students to manifest a commitment to
academic integrity through rigid observance of standards for academic honesty. The university can
function properly only when its members adhere to clearly established goals and values. Accordingly,
the academic standards are designed to ensure that the principles of academic honesty are upheld.
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The following acts violate the academic honesty standards:

1.

2.

3.

4.

Cheating: intentionally using or attempting to use unauthorized materials, information, or study
aids in any academic exercise

Fabrication: intentional and unauthorized falsification or invention of any information or cita-
tion in an academic exercise

Facilitating Academic Dishonesty: intentionally or knowingly helping or attempting to help
another to violate any provision of this code

Plagiarism: the adoption or reproduction of ideas, words, or statements of another person as one’s
own without proper acknowledgment

Students are expected to submit tests and assignments that they have completed without aid or assis-
tance from other sources. Using sources to provide information without giving credit to the original
source is dishonest. Students should avoid any impropriety or the appearance thereof in taking exam-
inations or completing work in pursuance of their educational goals.

Students are expected to comply with the following academic standards:

1.

Original Work:

Assignments such as course preparations, exams, texts, projects, term papers, practicum, etc.,
must be the original work of the student. Original work may include the thoughts and words of
another author. Entire thoughts or words of another author should be identified using quotation
marks. At all times, students are expected to comply with the university and/or program center’s
recognized form and style manual and accepted citation practice and policy.

Work is not original when it has been submitted previously by the author or by anyone else for
academic credit. Work is not original when it has been copied or partially copied from any other
source, including another student, unless such copying is acknowledged by the person submitting
the work for the credit at the time the work is being submitted, or unless copying, sharing, or
joint authorship is an express part of the assignment. Exams and tests are original work when no
unauthorized aid is given, received, or used before or during the course of the examination, re-
examination, and/or remediation.

Referencing the Works of Another Author:

All academic work submitted for credit or as partial fulfillment of course requirements must
adhere to each program center’s specific accepted reference manuals and rules of documentation.
Standards of scholarship require that the writer give proper acknowledgment when the thoughts
and words of another author are used. Students must acquire a style manual approved by their
center and become familiar with accepted scholarly and editorial practice in their program.
Students’ work must comport with the adopted citation manual for their particular center.

At Nova Southeastern University, it is plagiarism to represent another person’s work, words, or
ideas as one’s own without use of a center-recognized method of citation. Deviating from center
standards (see above) are considered plagiarism at Nova Southeastern University.

Tendering of Information:
All academic work must be the original work of the student. Giving or allowing one’s work to be
copied, giving out exam questions or answers, or releasing or selling term papers is prohibited.
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4.

Acts Prohibited:

Students should avoid any impropriety or the appearance thereof, in taking examinations or
completing work in pursuance of their educational goals. Violations of academic responsibility
include, but are not limited to the following:

e plagiarism

e any form of cheating

e conspiracy to commit academic dishonesty

® misrepresentation

e bribery in an attempt to gain an academic advantage

e forging or altering documents or credentials

e knowingly furnishing false information to the institution

Additional Matters of Ethical Concern:

Where circumstances are such as to place students in positions of power over university

personnel, inside or outside the institution, students should avoid any reasonable suspicion that
they have used that power for personal benefit or in a capricious or arbitrary manner.

B. Conduct Standards

1.

Students should not interfere with the rights, safety, or health of members of the university
community nor interfere with other students’ right to learn. Students are expected to abide by all
university, center, and program rules and regulations and all local, state, and federal laws.

Violations of conduct standards include, but are not limited to

a. theft (including shoplifting at any university service center,
e.g., bookstore, food service facility), robbery, and related crimes

b. vandalism or destruction of property

c. disruptive behavior/disorderly conduct (e.g., in residence halls and classrooms, or at
university-sponsored events, on or off campus)

d. physical or verbal altercation, assault, battery, domestic violence, or other related crimes

e. gambling

-

possession or use of firearms, fireworks, explosives, or other dangerous substances or items

possession, transfer, sale, or use of illicit and/or illegal drugs or alcohol if a minor

5 ®

appearance in class or on campus under the apparent influence
of drugs or alcohol, illegal or illicit drugs or chemicals

i. any act or conspiracy to commit an act that is harassing, abusive, or discriminatory or that
invades an individual’s right to privacy; sexual harassment; discrimination and abuse against
members of a particular racial, ethnic, religious, on the basis of sex/gender, sexual orienta-
tion, marital status or cultural group and/or any other protected group or as a result of an
individual’s membership in any protected group

j-  sexual misconduct

26
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k. stalking

. unacceptable use of computing resources

m. impeding or obstructing NSU investigatory, administrative, or judicial proceedings
n. threats of or actual damage to property or physical harm to others

0. any activity that may be construed as hazing (“hazing” is defined as: any action or situation
that recklessly or intentionally endangers the mental or physical health or safety of a
student for the purpose of initiation or admission into or affiliation with any organization
operating under the sanction of a university) or engaging in, supporting, promoting, or
sponsoring hazing or violating university rules governing hazing

p. failure to pay tuition and fees in a timely manner

q. embezzlement or misuse of NSU and/or student organizational funds or monies
r. failure to comply with the directives of NSU officials
s. violation(s) of the terms or condition of a disciplinary sanction(s) imposed

t. violation of any policy, procedure, or regulation of the university or any state
or federal law, rule, regulation, or county ordinance

u. fraud, misrepresentation, forgery, alteration or falsification of any records,
information, data, or identity

2. Students must have authorization from the university to have access to university documents,
data, programs, and other types of information and information systems. Any use of the above
without authorization is prohibited.

C. Supplementary Standards

Students are expected to comply with the legal and ethical standards of this institution and those of
their chosen field of study, including the Code of Ethics for Computer Usage. The university and each
center or program may prescribe additional standards for student conduct. Additions or changes to the
standards for student conduct will be posted on the center and/or Student Affairs Web site.

D. Violations

Any violation(s) of any of the academic standards, conduct standards, or supplemental standards may
result in a complaint being filed against a student to enforce the Code of Student Conduct and
Academic Responsibility. Deans, associate deans, or directors may, in their discretion, immediately
suspend students pending a hearing on charges of academic, conduct, or supplemental standards
violations. Violations of academic, conduct, or supplemental standards are subject to disciplinary
action, up to and including, expulsion from the university. Violations of academic standards will be
handled through the student’s academic college, school, or center. Violations of conduct or supple-
mentary standards will be handled by the Office of the Dean of Student Affairs or by the individual
academic college, school, or center as deemed appropriate.
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E. Sanctions

If the student is found in violation of the Code of Student Conduct and Academic Responsibility
and/or university policies and procedures, one or more of the following sanctions may be imposed:

1. Expulsion:
Permanent dismissal from the university with no right for future readmission under any circum-
stances. A student who has been expelled is barred from campus and/or visiting privileges.

2. Suspension:
Mandatory separation from the university for a period of time specified in an order of suspension.
An application for readmission will not be entertained until the period of separation indicated
in the suspension order has elapsed. Readmission is subject to approval of the university. During
the period of suspension, the student is barred from campus visiting privileges unless specific
permission is granted by the dean of student affairs or designee.

3. Temporary Suspension:
Action taken by the dean of student affairs/associate dean of student affairs, which requires a
student’s temporary separation from the university until a final determination is made of whether
or not a student is in violation of the Code of Student Conduct and Academic Responsibility.

4. Final Disciplinary Probation:
A disciplinary sanction serving notice to a student that his/her behavior is in flagrant violation
of university standards, under which the following conditions exist:

a. The sanction is for the remainder of the student’s career and may be reviewed by the dean of
student affairs no sooner than two regular academic semesters or equivalent after the sanc-
tion is imposed. After two semesters in attendance, a student may initiate a request in writing
for reduction of the sanction to disciplinary probation, but must also demonstrate reason to
substantiate the request.

b. Another violation of the Code of Student Conduct and Academic Responsibility will at a
minimum result in suspension.

5. Disciplinary Probation:
A disciplinary sanction serving notice to a student that her/his behavior is in serious violation of
university standards. A time period is indicated during which another violation of the Code of
Student Conduct and Academic Responsibility will automatically raise the question of a more
severe sanction (suspension or expulsion) if the student is found in violation.

6. Disciplinary Warning:
A disciplinary sanction serving notice to a student that her/his behavior has not met university
standards. This sanction remains in effect for a designated number of semesters of attendance
after which it is expunged from the student’s file.

7. Verbal Warning:
A verbal warning is a verbal admonition to the student by a university staff member that his/her
behavior is inappropriate. A verbal warning will be noted in the student’s file for a period of time
after which it is expunged from the student’s file.

8. Fines:
Penalty fees payable to the university for violation of certain regulations with the Code of
Student Conduct and Academic Responsibility.
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9. Restitution:
Payment made for damages or losses to the university, as directed by the adjudicating body.

10. Restriction or Revocation of Privileges:
Restriction or revocation of privileges is the temporary or permanent loss of privileges,
including, but not limited to, the use of a particular university facility, visitation privileges, and

parking privileges.

.

11

.

Termination or Change of Residence Hall Contract/Accommodation:

Termination or change of residence hall contract/accommodation is a disciplinary sanction that
terminates or changes the Residence Hall Contract/Accommodation. This should be accompa-
nied by another form of disciplinary action. It is considered permanent unless lifted by the dean
of student affairs/associate dean of student affairs/director of residential life or designee.

12. Counseling Intervention:
When extreme behavior indicates that counseling may be beneficial, the student may be referred

to counseling.

13

)

Other Appropriate Action:
Disciplinary action not specifically outlined above, but approved through the dean of student
affairs/associate dean of student affairs or designee.

14. Parent/Legal Guardian Notification:

NSU personnel reserve the right to contact or notify a student’s parent(s) or legal guardian(s) of
a minor student, under 21 years of age, in writing or by phone, when alcohol or drug violations
of university policy occur, for other violations of NSU policy and procedure, and/or when NSU

personnel determine a student’s safety and/or welfare is at risk.

F. Appeal Process

An appeal of disciplinary action taken by the Office of the Dean of Student Affairs or its designee
must be made in writing to the dean of student affairs within 72 hours of the receipt of the written
disposition of the hearing. In appealing a disciplinary decision, the appeal must fall into one of the
following categories:

1. the student has new evidence that was not available prior to the original hearing
2. the disciplinary process was not adhered to during the student’s hearing

3. the sanction(s) do not relate appropriately to the violation

A written decision will be provided by the dean of student affairs within a reasonable amount of time
from receipt of the appeal request. The decision of the dean of student affairs will be final. For appeals
of disciplinary action taken by individual colleges, centers, or schools, please consult the academic
section of this handbook related to this area and/or academic dean or designee.
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Specific University Policies and Procedures

Admissions Policy

Please refer to the specific admission policies and procedures for each individual program center,
college, or school.

In general, students are provisionally admitted to a degree-seeking program based on a review of unof-
ficial transcripts or other specific program admission requirements. However, this admission includes
a condition that final and official documents and requirements must be received within 90 calendar
days from the start of the term. If these final and official documents and/or requirements are not
received by that time, the student will not be allowed to continue class attendance. Financial aid will
not be disbursed to a provisional/conditional student until he or she has been fully admitted as a regular
student (all admission requirements have been approved by the college/program admission office).
Students who have an unpaid balance 30 days from the start of the term will be assessed a $50 fee.

Alcohol Policy

Nova Southeastern University, as an institution of higher education, is dedicated to the well being of
all members of the university community—students, faculty members, employees, and administrators.
Concerned with the misuse of alcohol and other drugs (both licit and illicit), it is the policy of NSU
to endeavor to prevent substance abuse through programs of education and prevention.

NSU recognizes alcoholism and drug abuse as illnesses or treatable disorders, and it is NSU’s policy
to work with members of the NSU community to provide channels of education and assistance.
However, it is the individual’s responsibility to seek help. NSU also recognizes that the possession
and/or use of certain substances are illegal. NSU is further obligated to comply with all local, state,
and federal laws.

The policy governing the use of alcohol by students at Nova Southeastern University is in compli-
ance with the laws of the state of Florida prohibiting the consumption of alcoholic beverages by
persons who are minors (under the age of 21). The policy is based on the use of alcohol in moder-
ation and under appropriate circumstances. The university recognizes that students are adults and
are expected to obey the law and take personal responsibility for their own conduct. The laws of the
state of Florida prohibit the possession or consumption of alcohol by persons less than 21 years of
age.

1. The university will not authorize the use of student activity fees or other student funds collected
and administered by the university to provide alcoholic beverages for any student event.

2. The sale, delivery, possession, and/or consumption of alcoholic beverages on any property
owned and controlled by NSU is strictly prohibited, except as licensed by the state of Florida or
otherwise permitted in these regulations. The use of alcoholic beverages on university premises
shall be considered a privilege and may be allowed only if consistent with state laws and univer-
sity regulations, and only when it will not interfere with the decorum and academic atmosphere
of the campus.

3. Exception to this prohibition is made for university housing residents of legal drinking age. The
possession and use of alcoholic beverages in university housing is governed by the Residential
Living Guide.
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The president, or an appropriate designee, may approve other exceptions to this prohibition, to
allow possession or consumption of alcoholic beverages by persons of legal drinking age at desig-
nated events and locations on campus.

The use of alcoholic beverages off campus by students of legal drinking age is permissible.
However, incidents of intoxication and/or misconduct are subject to university disciplinary
action. Students are expected to comply with municipal, state, and federal laws pertaining to
the possession and consumption of alcoholic beverages. Any violation of these laws may result
in disciplinary action including, but not limited to, probation, suspension, or expulsion from
the university.

Guidelines for the Use of Alcohol at University Student Events

1.

10.

Nova Southeastern University functions, which are student oriented, may serve only beer and
wine. All requests for such events must be coordinated through NSU’s Office of the Dean of
Student Affairs.

Entry fees may be charged, but this fee is only for admission to the event, not for the sale of
beer or wine.

One-quarter hour before the approved ending time listed on the exemption, ticket sales will stop.

Any advertisements for the event (including leaflets, invitations, posters, letters, and all other
forms of advertisements) cannot advertise alcohol. These advertisements must display the
following information: Beverages will be available. Must have valid state-issued picture identifi-
cation for verification of age.

An adequate amount of food and alternative beverages (such as water, juice, assorted sodas,
coffee, and teas) must be available throughout the duration of the event. This food and beverage
will be provided at the cost of the organization holding the event. The amount of food and bever-
ages appropriate for the size of the event will be determined by the director of the student union.

No organization or individual may purchase beer or wine for an event. All beer and wine must be
purchased and served by the Office of the Dean of Student Affairs. No other alcohol is permitted.

The director of the student union or designee will be present during an event at which beer and
wine are served. If the director is not available, then a university employee will be designated by
the Office of the Dean of Student Affairs. The organizational contact of the event must be
present during the entire event as a point of contact for the director of the student union or
designee.

The sponsoring organization is responsible for ensuring that all university policies are strictly
obeyed. These guidelines do not override existing university policies, but rather, these guidelines
should be used in conjunction with any and all other university policies.

Appropriate precautionary measures must be in place to ensure that alcoholic beverages are not
served to persons under the legal drinking age. These measures include having a designated indi-
vidual, as deemed by the Office of the Dean of Student Affairs, screening people entering the
event and attaching a bracelet or stamp indicating those of legal drinking age. At any time during
the event, the screening individual has the option to decline identification provided by an indi-
vidual. The entire staff working the event has the right to refuse service to individuals deemed
as having enough alcohol before or during the event.

Under no circumstances should anyone be coerced to drink alcohol. All drinking games,
contests, or events that encourage excessive drinking are prohibited. The sponsoring organiza-
tion is responsible for ensuring that all NSU policies and procedures are strictly obeyed.
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11. It shall be at the discretion of the Office of the Dean of Student Affairs whether to make arrange-
ments and pay for any security needs necessary based on the specifics of the event and the
number of estimated attendees.

12. Violations of these guidelines during the event may result in the closing of the event. All indi-
vidual violations will be referred to the Office of the Dean of Student Affairs for review. The
university can take disciplinary actions as a result of violations of these guidelines.

Abuse/Physical Assault

Nova Southeastern University has expectations of the student body to resolve differences in a mature
and respectful manner. Physical abuse, verbal abuse, threats, intimidations, coercion, and/or other
conduct that threatens or endangers the health, safety, and/or welfare of any other member of the
university community on or off campus is prohibited.

Acceptance of Professional Fees

The activities of students in any other profession, position, or vocation are not to be construed as the
practice of medicine, optometry, pharmacy, occupational therapy, physical therapy, physician assis-
tance, dentistry, public health, law, psychology, counseling, nursing, audiology, and/or education. It is
a violation of the law and contrary to the policy of this university for any unlicensed person to engage
in the professional practice of health care, law, psychology, audiology, and/or education. Students who
are appropriately licensed in a profession may engage in that professional work to the extent provided
by the law. (Students of the College of Osteopathic Medicine are required to comply with the College
of Osteopathic Medicine’s policy and procedure regarding professional work while enrolled.)

Arson

No student shall commit or aid in the intentional commission of an act that results in a fire being
ignited, which causes damage, or is intended to cause damage, to the property of the university or the
personal property of any member of the university community.

Bomb Threats

The placement of a bomb threat is an intolerable violation of university policy, which will result in
expulsion from the university.

Breaking and Entering

The entering, or attempt to enter, any room, building, motor vehicle, or other form of property
without proper authorization or consent is prohibited.

Campus Security Report

Nova Southeastern University, through the Public Safety Department, annually publishes the
Campus Security Report, which includes security policies, procedures, practices, and statistics for
offenses. Information is also available on the NSU public safety Web site at www.nova.edu/cwis/pubsafety.
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Cellular Phone Policy

The university recognizes the growing trend regarding student possession of cellular phones with
video, camera, or voice recording capabilities. In support of each individual’s reasonable expectation
of privacy, the copyright and intellectual property laws, the use of these cellular phone features by
NSU students must be in conjunction with express consent. Students are expressly forbidden to
video, use camera or voice recordings without the express consent of the subject(s) being
photographed or recorded. Any student whose use of their cellular phone violates another’s reason-
able expectation of privacy or produces any media as a result of the cellular phone capabilities
without express consent may be found in violation of this policy. Violations of this policy may lead
to disciplinary action that may result in confiscation of the cellular phone and referral to Student
Affairs as a violation of the NSU Code of Student Conduct. Students are instructed to refer to their
center’s or college’s individual program policies regarding cellular phone use and possession, because
additional restrictions may apply.

Closing Hours

No student is permitted to enter or remain in any university building or facility, including the swim-
ming pool, or in the academic areas of the university, after normal closing hours, unless written
approval to do so has been obtained in advance from authorized university personnel.

Complicity
Students associated with, or present during, the commission of an act(s) by another, which constitutes

a violation of university policy, may also be charged if the student’s behavior constitutes permission,
contributes to, or condones the violation.

Computers

The following five sections detail NSU policy related to the use of computers, email, and the
Internet.

Acceptable Use of Computing Resources

This policy provides guidelines for the appropriate and inappropriate use of the computing resources
of Nova Southeastern University. It applies to all users of the university’s computing resources
including students, faculty and staff members, alumni, and guests of the university. Computing
resources include all computers, related equipment, software, data, local area networks, and listservs
for which the university is responsible as well as networks throughout the world to which the univer-
sity provides computer access.

The computing resources of Nova Southeastern University are intended to be used for its programs of
instruction and research and to conduct the legitimate business of the university. All users must have
proper authorization for the use of the university’s computing resources. Users are responsible for seeing
that these computing resources are used in an effective, ethical, and legal manner. Users must apply
standards of normal academic and professional ethics and considerate conduct to their use of the
university’s computing resources. Users must be aware of the legal and moral responsibility for ethical
conduct in the use of computing resources. Users have a responsibility not to abuse the network and
resources, and to respect the privacy, copyrights, and intellectual property rights of others.
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In addition to the policy contained herein, usage must be in accordance with applicable university
policies (see Related policies listed at the end of this section) and applicable state and federal laws.
Among the more important laws are the Florida Computer Crimes Act, the Federal Computer
Abuse Amendment Act 1994, the Federal Electronic Communications Privacy Act, and the U.S.
Copyright Act. Copies of these laws and the NSU copyright policy may be examined in the Office
of Academic Affairs.

Policy violations generally fall into five categories that involve the use of computing resources:

1.

for purposes other than the university’s programs of instruction and research and the legitimate
business of the university

to harass, threaten, discriminate, stalk, intimidate, or otherwise cause harm or attempt to cause
harm to specific individuals or classes of individuals

3. to impede, interfere with, impair, or otherwise cause harm to the activities of others

to download, post or install to university computers, or transport across university networks, mate-
rial that is illegal, proprietary, in violation of license agreements, in violation of copyrights, in
violation of university contracts, or otherwise damaging to the institution

. to recklessly, willfully, negligently, or maliciously interfere with or damage NSU computer or

network resources or computer data, files, or other information

Examples (not a comprehensive list) of policy violations related to the above five categories include:

using computer resources for personal reasons
sending email on matters not concerning the legitimate business of the university

sending an individual or group repeated and unwanted (harassing) email
or using email to threaten someone

accessing, or attempting to access, another individual’s data or information
without proper authorization (e.g. using another’s computing account and
password to look at their personal information)

creating a false email address
propagating electronic chain mail, pyramid schemes or sending forged or falsified email

obtaining, possessing, using, or attempting to use someone else’s password
regardless of how the password was obtained

copying a graphical image from a Web site without permission
posting a university site-licensed program to a public bulletin board

using illegally obtained licensed data/software, or using licensed data/software
in violation of their licenses or purchase agreements

releasing or threatening to release a virus, worm, or other program
that damages or otherwise harms a system, network, or data

preventing others from accessing services
attempting to tamper with or obstruct the operation of NSU’s computer systems or networks

using or attempting to use NSU’s computer systems or networks as a means
for the unauthorized access to computer systems, networks, or data outside the university

viewing, distributing, downloading, posting or transporting child or any
pornography via the Web, including sexually explicit material for personal
use that is not required for educational purposes
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® using university resources for unauthorized purposes (e.g. using personal computers connected to
the campus network to set up web servers for illegal, commercial, or profit-making purposes)

e violating federal copyright, intellectual property, and/or trademark laws
or the NSU copyright, intellectual property, and/or policy

Inappropriate conduct and violations of this policy will be addressed by the appropriate procedures
and agents (e.g., the Office of the Dean, the Office of the Assistant to the President for Academic
Affairs, or the Office of Human Resources) depending on the individual’s affiliation to the univer-
sity. In cases where a user violates any of the terms of this policy, the university may, in addition to
other remedies, temporarily or permanently deny access to any and all NSU computing resources,
and appropriate disciplinary actions may be taken, up to and including dismissal.

Related policies that also apply to Web pages are as follows:

e Student-related: Student Code of Conduct and Academic Integrity
e Faculty-related: Faculty Policy Manual

e Staff-related: Employee Handbook

e General policies: Copyright and Patent Policy, Computing Account Security Agreement

Computing Account Security Agreement
The following policy is also available at www.nova.edu/common-lib/policies/casp.policy.heml.

Nova Southeastern University (NSU) has adopted the following Computing Account Security
Agreement, which outlines your responsibilities for securing and using an official NSU computing
account. Use of an NSU computing account requires your acceptance of the policy terms and condi-
tions stated below.

1. You must agree to abide by the NSU Policy on Acceptable Use of Computing Resources, which
can be found online at www.nova.edu/common-lib/policies.

2. You must not share your account with other individuals for any reason. Your computer account is
to be used only by you.

3. The password to your account must be kept secure. Commit your password to memory. You
may change your password at any time. Always choose a password that is difficult to guess. Your
password must be eight characters in length and contain a combination of both letters and
numbers. [t must not be any word that can be found in a dictionary. Choose a password that is
meaningful to you but not obvious to others. Examples of acceptable passwords are: 29py94iu,

as76d98, 98df7gh6.

4. NSU computer systems will monitor your password on a regular basis. If your password is guessed
by the system, you will be notified by electronic mail. If you receive such notification, immedi-
ately change your password to prevent anyone from tampering with your account.

5. NSU is not responsible for the loss of any files, documents or electronic mail you may store online.
It is your responsibility to make backups of your files.

6. If you do not access your account for a period of six months, it will be deleted from the system.

7. Inappropriate conduct and violations of this agreement will be addressed by the appropriate
procedures and agents (e.g., the Office of the Dean, the Office of the Assistant to the President
for Academic Affairs, or the Office of Human Resources) depending on the individual’s affilia-
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tion to the university. In cases where a user violates any of the terms of this agreement, the
university may, in addition to other remedies, temporarily or permanently deny access to any
and all NSU computing resources, and appropriate disciplinary actions may be taken, up to and
including dismissal.

Access to NSU Online Systems

In order to access the university’s computing resources, all NSU students must provide their own
Internet access service through a suitable Internet service provider (ISP).

Electronic Mail Communications

NSU provides students and faculty and staff members with one official computer account that is used
to access major computing resources, including electronic mail. These university-assigned computer
accounts correspond directly to NSU email addresses (see below). All official electronic mail commu-
nications directed to NSU students and faculty and staff members will be sent exclusively to
NSU-assigned computer accounts to ensure timely and accurate delivery information. NSU students
may forward their NSU generated email to external locations, but do so at their own risk.

Relationship between NSU computer account and email address:
If your assigned computer account name is janedoe ...
Your email address will be janedoe@nsu.nova.edu

Note: A computer account may also be referred to as an email name or a username.

Web Pages—Use of Material

You should assume that materials you find on the Web are copyrighted unless a disclaimer or waiver
is expressly stated. You may not place any materials owned by others (i.e., copyrighted works) on your
Web pages(s) without the expressed permission of the copyright owner (examples: graphic images
from other Web pages, articles, video, audio, photographs, software, or images scanned from
published works). You may include short quotations of text provided you identify in an obvious way
(e.g., in a footnote) the author and the work from which the quotation is taken. If you want to
include something from another Web page in one of your Web pages, then link to it rather than copy
it. The occurrence of plagiarism on your Web page is subject to the same sanctions as apply to plagia-
rism in any other media. Images in the NSU graphics repository may be used on Web pages without
permission. Clip art images provided with licensed software may be used if permitted in the license
agreement for such software. You may not place any pictures or videos of people on a Web page
without the expressed permission of the people in the picture or video. Every person has the right to
privacy, which includes the right to restrict the use of his/her own image. In addition, the picture or
video may be protected by copyright.

If you have received formal permission to use material owned by another, place the following notice
on the page that contains the copied material: Copyright 2004 by (name of the copyright owner).
Used with permission.
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Although a copyright notice is not required to assert your rights to your own original material, you
may want to include a minimal notice of copyright in a Web page footer when appropriate. When
used, the copyright notice should appear as follows:
e Web pages:

Copyright 2004 (your name). All rights reserved.
¢ Organization Web pages (examples):

Copyright 2004 Comnell Law Review. All Rights Reserved.

Copyright 2004 Nova Southeastern University. All Rights Reserved.

Copyright 2004 The Graduate School of Computer and Information Sciences. All Rights Reserved.

Related policies that also apply to Web pages are as follows:

1. General policies: Policy on Acceptable Use of Computing Resources, Copyright and Patent
Policy, Computing Account Security Agreement

2. Student-related: Code of Student Conduct and Academic Responsibility

Faculty/administrator-related: Faculty Policy Manual
4. Staff-related: Employee Handbook

Consensual Relations Between Faculty Members and Students

At Nova Southeastern University, romantic and sexual relationships between a faculty member and
a student are subject to the prohibition against sexual harassment.

Romantic or sexual relationships between a faculty member and a student then enrolled in the faculty
member’s class (including supervised student activities for which academic credit is given) may
appear to be coercive, and are prohibited. Even when no coercion is present, such relationships create
an appearance of impropriety and favoritism, which can impair the academic experience of all
students in that class. It is, therefore, improper conduct and prohibited for a faculty member to engage
in a romantic or sexual relationship with a student then enrolled in the faculty member’s class.

Contracting on Behalf of the University

Unless specifically authorized by the appropriate university authority, students may not contract
on behalf of the university. Students who attempt to, or enter into, a contract on behalf of the
university without proper authorization, are subject to disciplinary action that will result in a hold
being placed on university records and transcripts until restitution is made, as well as such other
sanctions as may be appropriate. Any contract entered into on behalf of the university by a student
without proper authorization is void.

Disabilities

Nova Southeastern University complies with Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act (ADA) of 1990. No qualified individual with a disability shall
be excluded from participation in, be denied the benefits of, or be subjected to discrimination in
any activity, service, or program of the university solely by reason of his or her disability. Each qual-
ified individual with a disability who meets the academic and technical standards required to enroll
in and participate in Nova Southeastern University’s programs shall be provided with equal access
to educational programs in the most integrated setting appropriate to that person’s needs through
reasonable accommodation.
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At the postsecondary level, it is the student’s responsibility to initiate the process for disability serv-
ices. The process for obtaining a reasonable accommodation is an interactive one that begins with
the student’s disclosure of his/her disability and a request for a reasonable accommodation. The
student has the responsibility to provide Nova Southeastern University with proper documentation
of his/her disability from a qualified physician or clinician who diagnoses his/her disabilities and sets
forth the recommended accommodations.

Student requests for accommodation will be considered on an individual basis. Each student with a
disability should discuss his or her needs with the disability service representative in his or her
academic center, college, or school before the commencement of classes. For the name and contact
information of the disability support services representative at your academic center, college, or

school, contact the Office of the Dean of Student Affairs at (954) 262-7280.

Academic Accommodation(s) Process

Requests for accommodation must be made in writing to the disability service representative in the
student’s academic center, college, or school and must be supported by appropriate documentation of
recent medical, psychological, or educational assessment data administered and evaluated by a qual-
ified professional. If the student disagrees with the accommodation(s) proposed by the disability
service representative in consultation with the appropriate program director and/or faculty member,
he or she may appeal the decision through that center’s, college’s, or school’s appellate process. If the
issue cannot be satisfactorily resolved at the center, college, or school level, the student may appeal
in writing no later than 10 days after the final decision to the university’s Academic Accommodation
Appellate Committee, which consists of the university’s ADA coordinator and representatives from
at least four different academic centers, colleges, and/or schools. The student will be given the oppor-
tunity to present his or her appeal in an appearance before the committee. The committee will also
review all relevant documents submitted with the written appeal before rendering a decision. The
student will be notified in writing of the committee’s decision within a reasonable amount of time of
the hearing. The decision of the university’s Academic Accommodation Appellate Committee is
final and binding upon the student without further appeal.

Academic Accommodation Appellate Committee Guidelines

1. Upon receipt of a notice of appeal, the ADA coordinator shall schedule a meeting of the
committee at a time and place convenient to the student and to the committee members.
The student shall have the opportunity to present relevant documents for review by the committee.
The student shall be given the opportunity to personally meet with the committee and to present
his or her appeal.

4. Proceedings of the committee shall be kept in strict confidence.

The following are prohibited in all committee meetings:
e any recording of the meeting, except official minutes
e legal counsel

e uninvited guests

In reaching its decision, the committee may consult with recognized experts in the field of disabilities
and/or organizations such as the Association of Higher Education and Disability. The student shall be
notified in writing of the decision of the committee within a reasonable amount of time of the committee
meeting. All decisions of the committee are final and binding on the student without further appeal.
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Facility and Grounds Accommodation(s) Process

Students requesting an accommodation involving modification to a facility or the grounds of the
university must meet with the ADA coordinator—the associate dean of student affairs—to discuss
his or her needs. Requests for accommodation must be made in writing to the associate dean of
student affairs and be supported by the appropriate documentation of recent medical, psychological,
or educational assessment data administered and evaluated by a qualified professional. Requests for
an accommodation involving modification to a facility or grounds of the university will be consid-
ered on an individual basis. When considering the request, the ADA coordinator will consult with
the director of the specific facility (e.g., residential life and housing) involved in the request for
accommodation and the director of facilities management.

If the student disagrees with the facility or grounds accommodation proposed by the ADA coordi-
nator, he or she may appeal in writing no later than 10 days after the decision to the Facility and
Grounds Accommodation Appellate Committee, which consists of the university dean of student
affairs, associate vice president of facilities management or his/her designee, and a disability service
representative from at least three different academic centers, colleges, and/or schools. The student
will be given the opportunity to present his or her appeal in an appearance before the committee.
The committee will review all relevant documents submitted with the written appeal before
rendering a decision. The student will be notified in writing of the committee’s decision within a
reasonable amount of time of the hearing. The decision of the university’s Facility and Grounds
Accommodation Appellate Committee is final and binding upon the student without further appeal.

Facility and Grounds Accommodation Appellate Committee Guidelines

1. Upon receipt of a notice of appeal, the dean of student affairs shall schedule a meeting of the
committee at a time and place convenient to the student and to the committee members.

2. The student shall have the opportunity to present relevant documents for review by the committee.

3. The student shall be given the opportunity to personally meet with the committee and to present
his or her appeal.

4. Proceedings of the committee shall be kept in strict confidence.

The following are prohibited in all committee meetings:
e any recording of the meetings except official minutes
® legal council

e uninvited guests

In reaching its decision, the committee may consult with recognized experts in the field of disabil-
ities and/or organizations such as the Association of Higher Education and Disability. The student
shall be notified in writing of the decision of the committee within a reasonable amount of time
of the committee meeting. All decisions of the committee are final and binding on the student
without further appeal.

Discriminatory Conduct

Discriminatory conduct based on such factors as race, color, religion, sex, national origin, disability,
age, ancestry, marital status, sexual orientation, pregnancy, unfavorable discharge from the military,
status as a disabled veteran or political beliefs, including but not limited to, violations under all
federal and state laws, rules, regulations, and/or acts including, but not limited to, Title VII, Title VI,

Title IX, Title II, Title III, Americans with Disability Act and the Rehab Act are unacceptable and
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prohibited in the university. In the event a student feels discriminated against by another student, an
NSU faculty or staff member, or an employee, she or he should contact her/his appropriate academic
center representative or the Office of the Dean of Student Affairs at (954) 262-7280. Students may
also want to refer to the NSU Grievance Procedures for Nonacademic Disputes.

Drug-Free Schools and Campuses

In order to comply with the Drug-Free Schools and Communities Act (Pub. L. No. 101-226, Title 34
C. E R., part 86), Nova Southeastern University has adopted the following policy for all workplace,
school, campus, and field-based programs.

The unlawful manufacture, distribution, dispensation, possession, or use of illicit drugs and the abuse
of alcohol are prohibited in and on property owned or controlled by Nova Southeastern University
and as a part of any of its activities (see Controlled Substances Chart in Appendix A).

The term “illicit drugs” refers to all illegal drugs, and to legal drugs obtained or used without a physi-
cian’s order. This policy does not prohibit the use of prescribed medication under the direction of a
physician. No Nova Southeastern University student or employee is to report to work or school while
under the influence of illicit drugs or alcohol. Possession of paraphernalia for illegal drug use, or
taking a prescription that does not belong to you, are also prohibited.

There are serious health risks associated with the abuse of drugs and alcohol. If you, a fellow student,
teacher, or coworker has a problem with abuse of drugs and/or alcohol, help can be provided at the
following locations:

NSU Programs
NSU Student Counseling Services are available to all NSU students. For information,

please call (954) 262-7050.

Community Programs

Department of Children and Families

Substance Abuse Program Office

1317 Winewood Boulevard, Bldg. 6, Third Floor
Tallahassee, Florida 32399-0700

(850) 487-2920

Alcoholics Anonymous: (954) 462-0265
Narcotics Anonymous: (954) 476-9297

When a student uses or deals in drugs, he or she also risks incarceration and/or fines. The attached
federal sentencing guidelines indicate federal penalties for trafficking in drugs. In addition to the
federal sanctions, Florida state statutes provide sanctions in regard to the use, possession, and/or sale
of illicit drugs and the abuse of alcohol. Punishment varies depending on the amount and type of
drugs and/or alcohol involved. Felony convictions range from one year to life imprisonment.
Possession of not more than 20 grams of cannabis is punishable as a misdemeanor of the first degree.
Punishment for misdemeanors ranges from less than 60 days to one-year imprisonment.

Under Sec. 893.13, Florida Statutes: It is unlawful for any person to sell, manufacture, deliver, or
possess with intent to sell, manufacture, or deliver a controlled substance. Violation of this statute is
a felony and is punishable under Chapter 775 of the Florida Statutes.

Under Sec. 893.13 (1) (c), Florida Statutes: It is unlawful for any person to sell, manufacture, deliver,
or possess with the intent to sell, manufacture, or deliver a controlled substance in, on, or within
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1,000 feet of a public or private elementary, middle, or secondary school. Punishment for a violation
of this statute may include a minimum three-year imprisonment.

Under Sec. 316.1936, Florida Statutes: It is unlawful for any person to possess an open container of
an alcoholic beverage or consume an alcoholic beverage while operating a vehicle in the state or
while a passenger in or on a vehicle being operated in the state. Violation of this law will result in a
noncriminal moving traffic violation, punishable as provided in Chapter 318 of the Florida Statutes,
with fines and points on a driving record leading to driver’s license suspension.

Under Sec. 316.193, Florida Statutes: A person is guilty of driving under the influence (DUI) if such a
person is driving or in actual physical control of a vehicle within the state and the person is under the
influence of alcoholic beverages or any controlled substance when affected to the extent that his or her
normal faculties are impaired or the person has a blood alcohol level of .08 percent or higher. First
conviction on such a DUI charge will result in a fine not less than $250 or more than $500 and impris-
onment for not more than six months. A second conviction results in a fine of not less than $500 or
more than $1,000 and not more than nine months’ imprisonment. A third conviction will result in not
less than a $1,000 fine or more than a $2,500 fine and imprisonment for not more than 12 months.

By applying for a driver’s license and accepting and using a driver’s license, a person holding the
driver’s license is deemed to have expressed his or her consent to submit to breath, blood, and urine
tests for alcohol, chemical substances, or controlled substances.

Any Nova Southeastern University student determined to have violated this policy will be subject
to referral for prosecution by the appropriate authorities. Other sanctions include evaluation/treat-
ment for drug-use disorder, which may include mandatory completion of a drug/alcohol abuse
rehabilitation program, and/or other university sanctioning, which may include expulsion.

All Nova Southeastern University students will, as a condition of their enrollment, abide by the
terms of this policy.

Drug Policy—Zero Tolerance

Any student found in violation of the drug-free schools and campuses policy with regard to the
unlawful manufacture, distribution, dispensation, possession, or use of illicit drugs or alcohol will face
serious university disciplinary action, which may include expulsion from the university (see
Controlled Substances Chart in Appendix A).

Emergency Situations

To report an on-campus emergency situation from an on-campus phone, contact the police at 9-911
and public safety at extension 8999. If calling from off campus, dial the police at 911 and public safety
at (954) 262-8999.

Failure to Comply

All students and guests of NSU are expected to comply with the directives or reasonable requests
of university officials acting in the performance of their duties. This requirement includes reason-
able requests for students to meet appointments in administrative offices; participation in
administration and/or judicial proceedings; and the compliance by the stated deadline with all the
terms and conditions of all disciplinary sanctions. Administrative discretion may be used to place a
hold on a student’s account (registration, grades, etc.) if the student fails to comply with the direc-
tions of a university official.
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False Information

Providing false or misleading information to the university or a university official, or to a local, state,
or national agency or official is a violation of the Code of Student Conduct and Academic
Responsibility subjecting a student to disciplinary action up to and including expulsion or rescission.

Falsification of Records

Falsification of university records is prohibited. University records include, but are not limited to,
admission, enrollment, registration, financial aid, student disciplinary, academic, health records,
parking decals/hang tags and student employment records.

Inappropriate conduct and violations of this policy will be addressed by the appropriate procedures
and agents (e.g., the Office of the Dean, the Office of the Assistant to the President for Academic
Affairs, or the Office of Human Resources) depending on the individual’s affiliation with the univer-
sity. In cases where a student violates any of the terms of this policy, the university will take
appropriate disciplinary actions, up to and including expulsion.

Fire Safety

Unnecessarily setting off a fire alarm; unnecessarily tampering with fire hoses, extinguishers, exit
signs, and alarm equipment; or blocking fire exits and other means of impeding traffic may result in
immediate university disciplinary action and criminal prosecution. Failure to evacuate any building
on campus during a fire alarm is also prohibited.

Fraud

Any act or statement (written or oral) containing false, incomplete, or misleading information intended
to deceive or misrepresent any agency of the university or any person or business is prohibited.

Gambling

Gambling may include, but is not limited to, wagering on or selling pools on any athletic or other
event; possessing on one’s person, premises (e.g., rooms, residence unit, car), or in a computer account
or electronic format, any card, book, or other device for registering bets; knowingly using or permit-
ting the use of one’s premises or one’s telephone or other electronic communication device for illegal
gambling; knowingly receiving or delivering a letter, package, or parcel or electronic or telephonic
communication related to illegal gambling; or playing or engaging in any game, at any place, by any
device whatever for money or other thing of value. Students found in violation of the prohibition
against gambling may be subject to disciplinary action up to and including dismissal.

Grievance Procedures for Nonacademic Disputes

This process should be followed for all nonacademic grievances of policies/procedures that are not
governed by a specific academic center, program, college, or school. Academic grievances should be
referred to the student’s academic center. The purpose of these grievance procedures is to promote the
orderly resolution of problems arising out of a student complaint concerning a policy, procedure, or
administrative action of Nova Southeastern University. Grievances can often be adversarial,
unpleasant, and unsatisfying, so we recommend that students discuss problems before resorting to the
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formal grievance steps. When formal grievance steps are perceived as necessary, students have a right
to a fair process and hearing without retribution.

1. First, the student should attempt to resolve an issue in dispute at the level at which the dispute
occurred. This attempt must be in writing (i.e., email, regular mail, or fax). The student may
wish to use certified mail to verify receipt of the correspondence. In the correspondence, the
student must present a rationale for his or her position based on factual information.

2. The student will receive a reply, in writing, which addresses the complaint.

3. If the reply is not acceptable, the student is encouraged to submit the complaint in writing to
the associate dean of student affairs. The associate dean of student affairs will attempt to resolve
the dispute.

4. 1If the associate dean is unable to resolve the dispute, he or she will notify the student and the
dean of student affairs in writing.

5. The student may then appeal in writing to the dean of student affairs.

6. The dean will investigate and review the findings, and will notify the student in writing of his or
her decision.

7. The dean’s decision is final and binding and cannot be appealed.

Guests

Students are welcome to bring guests to the campus, but must assume responsibility for the conduct
of their guests and must accompany them at all times. If a guest is asked to leave a specific area of
campus, it is the responsibility of the student host to cooperate with the university official making
the request. The university reserves the